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1. Tén T6 chirc : Cong ty Co phan Chirng khoan Pinetree
Name of organization: Pinetree Securities Corporation
Ma thanh vién  : 010
Member code 2010

Dia chi : Tang 20, Toa nha TNR, 54A Nguyén Chi Thanh, Quan Déng Pa, Ha Noi

Address . 20th Floor, TNR Building, 544 Nguyen Chi Thanh Street, Dong Da
district, Hanoi

Dién thoai : +84 24.6276 1818 Fax: +84 24.6275 0077

Tel c+84 24.6276 1818 Fax: +84 24.6275 0077

Email : report(@pinetree.vn

2. Noi dung théng tin cong bo /The content of disclosure information:

- Quy ché tai chinh stra d6i bd sung.
The amendement and supplement Financial Regulation.

3. Théng tin nay di dugc cong bd trén trang thong tin dién tir cua cong ty vao ngay 12/12/2023
tai duomg dan: https:/pinetree.vn/post/category/quan-he-nha-dau-tu/
This information were disclosured on Company’s webpage at 12/12/2023 and available at:
htips.//pinetree.vi/post/category/quan-he-nha-dau-tu/

Chung t6i xin cam két cac thong tin cong bd trén day 1a ding sy that va hoan toan chiu trach
nhiém trude phap ludt vé& ndi dung cac thong tin da cong bo.

We declare that all information provided in this paper is true and accurate; and that we shall be
held liable for any misrepresentation.

Ngudi dwge ity quyén thwe hién cong bd thong tin
For and behalf of Pinetree

Tai liéu dinh kém/Attached documents:
- Quy ché tai chinh / Finanaical
Regulation.
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NGHI QUYET HQI PONG QUAN TRI
RESOLUTION OF BOARD OF DIRECTORS

Can cur /Pursuant to:

- Luft Ching khoan sb 54/2019/QH14 ban hanh ngay 26 thang 11 nam 2019;
The securities Law No 54/2019/QH 14 dated 26/11/2019;

- Nghi dinh s6 155/2020/ND-CP ban hanh ngay 31/12/2020;
Decree No 155/2020/ND-CP dated 31/12/2020;

- Dicu I¢ Cong ty Co6 phan Chimg khoan Pinetree;
T'he charter of Pinetree Securities C. orporation;

- Bién ban tong hop y ki¢n biéu quyét ciia Hoi ddng quan tri s6 09/2023/BB-HPQT.
The minutes of aggregating opinions of members of BOD No. 09/2023/BB-HDQT.

HQI PONG QUAN TRI /BOARD OF DIRECTORS
QUYET NGHI /DECIDES:

PIEU 1. Théng qua viéc mién nhiém chic danh Truéng bd phin Kiém toan ndi bd cua Ba
Nguyén Thi Tuyét ké tir ngay 30/11/2023.
Approving the dismissal of Ms. Nguyen Thi Tuyet from the position of Head of Internal
Audit from November 30, 2023.

PIEU 2. Théng qua viéc bd nhiém ba Bui Thu Ha giit chirc danh Trudng bd phan Kiém toan ndi
bd Cong ty Co phan Chimg khodn Pinetree ké tir ngay 11/12/2023. Théng tin cia nguoi
duoc bd nhiém nhu sau:

Approval on the appointment of Ms. Bui Thu Ha to hold the position of Head of Internal
Audit of Pinetree Securities Corporation from December 11, 2023. Information of the
appointee is as follows:

o Ho tén: Bui Thu Ha
Full name: Bui Thu Ha

o Ngay sinh: 28/11/1993 Gio1 tinh: Nt Qudc tich: Viét Nam
Date of birth: 28 Nov 1993 Gender: Female Nationality: Vietnam
o CCCD s6: 001193030452 Ngay cip: 02/08/2022
Noi cap: Cuc Canh sat Quan Iy Hanh chinh vé Trat ty Xa hoi
ID Card No: 001193030452 Date of issue: 02 Aug 2022

Place of issue: Police Department on Administrative Management of Social Order

Sau khi dugc bd nhiém, ba Bui Thu Ha c6 cac quyén va nghia vu quy dinh trong Diéu 1¢,
cac quy dinh ndi b co lién quan cua Cong ty va phap luit hién hanh.

3-12-06 14:52 200703296



2023-12-06

PIEU 3.

PIEU 4.

PIEU 5.

PIEU 6.

Noi nhan /To:
- Nhu Diéu 5/As Article 5,
- Lueu HCNS/Filed at HRGA.

14:52 200703296

After being appointed, Ms. Bui Thu Ha shall have rights and obligations stipulated in the
Company’s Charter and internal regulations, and the applicable law.

Théng qua sira d6i, b6 sung Quy ché Tai chinh cta Pinetree, Quy ché duge dinh kém
Nghi quyét nay.

Approving al on amending and suppplementing the Financial Regulation of Pinetree, the
Regulation is attached with this Resolution.

Théng qua viée giao cho Ong Lee Jun Hyuck - Tong Giam déc kiém Ngudi dai dién theo
phap ludt cua Cong ty - duge quyén thay mat Hoi dong Quan tri ky ban hanh Quy ché
Tai chinh néu tai Piéu 3. Trén co s¢ Quy ché Tai chinh da duoc thong qua theo Nghi
quyét nay, ong Lee Jun Hyuck chiu trach nhiém td chitc viée ra soat cdc quy ché, quy
trinh, quy dinh, quyét dinh, chinh sich c¢6 lién quan nhu quy ché luong, thuéng, tuyén
dung, dao tao... dé sira doi, bd sung, ban hanh cac van ban dé néu danh gia 14 can thiét,
trir cdc van ban thudc tham quyén quyét dinh cua Hoi ddng Quén tri va/hodc Dai héi
ddng ¢b ddng theo quy dinh phap ludt, quy dinh ndi bé ciia Cong ty.

Approval on authorizing Mr. Lee Jun Hyuck — General Director — on behalf of BOD to
implement issuing and signing the Financial Regulation of Pinetree Securities
Corporation as Article 3. Assigning Mr. Lee Jun Hyuck — General Director and Legal
Representative of the Company to sign on and promulgate Financial Regulation on
behalf of the Board of Directors. Based on the Financial Regulations approved under
this Resolution, Mr. Lee Jun Hyuck is responsible for organizing the review of statutes,
processes, regulations, decisions and policies which have been isued under the
competent authority of the General Director such as regulations on salary and bonues,
recruitment, (raining... to amend, supplement, issue those documents if deemed
necessary.

HIEU LUC /EFFECTIVENESS

Nghi quyét nay c6 hiéu luc ké tir ngay ky.

This resolution shall take effect on the issued date.

DPIEU KHOAN THI HANH /ENFORCEMENT

Céc thanh vién Hoi dong quan tri, Tong Giam dbc va nhan sw lién quan c6 trach nhiém
thuc hién ding Nghi quyét nay.

Members of BOD, General Director and relevane personnel shall be responsible for the
proper implementation of this Resolution.
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CHUONG 1. QUY PINH CHUNG
Piéu 1. Muc dich

Quy ché Tai chinh nay (“Quy ché”) duoc ban hanh nhdm bao dam hoat dong tai chinh ctia Cong
ty Cb phan Chimg khoén Pinetree (“Céng ty”") dugc thuc hién mét cach minh bach, tiét kiém, c6
hiéu qua va tudn thu cdc quy dinh cua Phap luét, dong thoi, cu thé héa quy dinh vé hoat dong

quan ly tai chinh ctia Céng ty, gdm:
- Quan Iy, sir dung vén va tai san.
- Quan ly doanh thu, chi phi, phan phdi loi nhuan va céc quy.
- Ché do ké toan, thong ké, kiém toan va cong khai tai chinh.
Piéu2. Pham viap dung
Quy ché nay duogc ap dung trén pham vi toan Céng ty, cho moi phong ban va chirc danh.
Pidu3.  Giai thich thuit ngir
3.1. DPHDCD: 1a Dai hoi ddng C6 dong cuia Cong ty.
3.2.  HPQT: la Hoi ddng Quan tri ciia Cong ty.
Pidud4. Nguyén tic quan Iy tai chinh
Quy ché Tai chinh ctia Cong ty duoc xay dung trén cdc nguyén tic sau day:

4.1.  Tuén thi nghiém ngat cac quy dinh Phap luét hién hanh vé quan 1y tai chinh ap dung ddi voi cong

ty chirng khoan.

4.2, Tu chu vé& tai chinh, tu chiu trach nhiém vé hoat dong kinh doanh, thuc hién nghia vu va cac cam

két ctia minh theo quy dinh ctia Phap luat.
43.  Bao dam tinh minh bach, hiéu qua, kiém soat chit ch& tai chinh ctia Cong ty.
Piéu5. K& hoach tai chinh

Can ctr vao k& hoach phat trién Céng ty va/hodc cac nghi quyét, quyét dinh da dugc PHDCD
va/hodc HPQT théng qua, Tong Giam dbc xay dung ké hoach tai chinh hang nim va cdc bién

phap thuc hién.



CHUONG II. CHE PQ TAI CHINH CUA CONG TY
PHAN 1. QUAN LY VON VA SU DUNG VON
Diéu 6. Vén didu 18
6.1.  Vén diéu I¢ ciia Cong ty dugc quy dinh cu thé tai Didu I¢ ciia Cong ty va duge ghi nhan trong
Giay phép do Uy Ban Chimg khoan Nha nuéc cép cho Cong ty.

6.2.  Trong qua trinh hoat dong, Cong ty cé quyén diéu chinh ting hodc giam vén didu 1&. Viéc thay
doi von diéu 18 thuc hién theo Didu 16 Cong ty va quy dinh Phap luét lién quan. Khi thay doi von
diéu 18, Cong ty phai cong b cong khai s6 von didu 18 méi theo quy dinh cta Phap luat.

Piéu7.  Sir dung vén

Téng Gidm déc quyét dinh ké hoach, phuong 4n sir dung vén didu 18, céc loai vén khac, chiu
trach nhiém truéc DPHPCP vé bao toan va phat trién nguén vbn, hiéu qua str dung von, dam bao
quyén lgi ciia nhitng nguoi lién quan nhu khach hang, ngudi lao dong va c¢b dong cua Cong ty.

Piéu 8. Huy dong von

8.1.  Coéng ty dugc huy dong vén tir cac t chirc, ¢4 nhan trong va ngoai nudce dé phuc vu nhu ciu kinh
doanh, dam bao hinh thire va thi tyc huy dong von tuan thu quy dinh cua Phéap luat.

8.2.  Nguyén tic huy dong von bang phat hanh trai phiéu va vay no hoic hinh thirc tuong tu khac:

- Viéc huy dong von phai dam bao higu qua sir dung vén huy dong, hoan tra ddy di gbc va I3i cho
chii no theo cam két.

- Cong ty phai ky hop dong vay vén theo quy dinh ctia Phap luat, mirc lai suat vay vén tbi da khong
vuot qua quy dinh cta Phép luét tai thoi diém vay.

8.3.  Tham quyén phé duyét phuong 4n huy dong von:

Tham quyén phé duyét phuong an huy dong vén dugc quy dinh tai Didu 1€ cua Cong ty va Quy
ché quan tri ndi bd clia Cong ty va phit hop véi quy dinh cia Phap luat tai thai didm phé duyét.

Piu9.  Bio toan vén
9.1.  Céng ty thuc hién bao toan von bing cac bién phap sau:

- Thuc hién ding ché dd quan ly tai chinh, ché do ké toan, str dung von, tai san, phan phéi loi nhuan
theo quy dinh hién hanh cta Phép luét.

- Mua bo hiém cac tai san va bao hiém khac theo quyét dinh cua Téng Gidm ddc bao dam phu
hop quy dinh hién hanh cua Phép luat.

- Xur Iy kip thoi gia tri tai san ton thét, cac khoan ng khong ¢6 kha nang thu hdi va trich Iap cac
khoan dyu phong theo quy dinh tai Diéu 17 Quy ché Tai chinh nay va Phap luat hién hanh.
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9.2
9:3,

Céc bién phap khéc dé bao toan von tai Cong ty theo quy dinh hién hanh ctia Phép lut.
Pugc quyén thay di co cau yn, tai san theo k& hoach phat trién kinh doanh trong timg thoi ky.

Cong ty dugc phép str dung lai nam sau dé bu 15 cac nam trude, duge hach todn mot sb thiét hai

(thién tai, dich bénh...) vao chi phi hoéc két qua kinh doanh theo quy dinh ctia Nha nudc.

Piéu 10. Quan ly cac khodn ng phai tra

10.1.
1.2,

Pdi véi cac khoan no phai tra Cong ty co trach nhiém:
Mé sb theo d&i day di cac khoan ng phai tra bao gdm ca cac khodn lai phai tra.

Thanh toan céc khoan ng phai tra theo ding thoi han dd cam két, thuong xuyén xem xét danh gia
phan tich kha ning thanh toan ng clia Cdng ty, phat hién som tinh hinh kh6 khan trong thanh toan
no dé cé giai phap khéc phuc kip thoi khong dé phét sinh cac khoan ng qué han.

PHAN I1. QUAN LY VA SU DUNG TAI SAN

Piéu 11. Taisan cb dinh va diu tw tai sin c6 dinh

11.1.

112,
11.3.

11.4.

Tai san cb dinh ctia Cong ty bao gdm tai san c6 dinh hitu hinh, tai san ¢o dinh v6 hinh. Tiéu chuan

xac dinh tai san c¢b dinh tuan theo cac quy dinh hién hanh B Tai chinh.
Thém quyén quyét dinh dy 4n mua sam, dau tu, xay dung dugc quy dinh tai Diéu lé Cong ty.

Hang nam can cr vao ké hoach dAu tu da dugc phé duyét, Téng Gidm doc Cong ty ¢6 trach nhiém

chi dao cic phong ban chirc ning thuc hién viéc dau tu mua sdm tai san co dinh.

Trinh tu thu tuc du tu mua sim theo quy dinh ctia Phap luat va quy dinh ctia Cong ty.

Pidu 12. Khéu hao tai sin c6 dinh

12.1.

12.2.

12.3.

Tai san cd dinh ctia Cong ty duge quan ly, st dung theo quy dinh ctia Nha nudc va Pidu 1& Cong
ty.

Viéc trich khau hao tai san c¢b dinh thuc hién theo diing quy dinh ctia B Tai chinh. Phuong phap
trich khdu hao &p dung 1a phuong phap khéu hao duong thing. Tong Gidm déc quyét dinh mirc
trich khiu hao cu thé trong pham vi khung khéu hao do B9 Tai chinh quy dinh.

Tét ca cAc tai san hién c6 ciia Cong ty déu phai trich khiu hao bao gdm cé tai san ¢b dinh chua

dung, khéng can dung, chd thanh 1y.

Piéu 13. Cho thué, thé chﬁp, cAm cb tai san

13.1.

132,

Cong ty ¢6 quyén cho thué, thé chép, cam cb tai san thudc quyén so hitu ciia Cong ty dé tai dau
tu theo nguyén tic c6 hidu qua, bao toan va phét trién vén.
Viéc str dung tai san dé cho thué, thé chép, cdm cb phai tudn thi theo ding quy dinh cia B Luat
Dan su va cac quy dinh khéc cuia Phap luat hién hanh.
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Diéu 14. Thanh Iy, nhweng ban tai san

14.1.

14.2.

14.3.

14.4.

Cong ty dugce quyén thanh 1y, nhugng ban tai san khi khong ¢ nhu cau sir dung hodc tai san kém
chit lugng, mat phdm chat, lac hau k¥ thudt, tai san hu hong khong thé phuc hdi duoce hodc sir

dung khong cé hiéu qua.

Ngudi c6 tham quyén quyét dinh dau tu tai san theo quy dinh tai Diéu 1& va/hodc Quy ché vé quan
trj ndi by cia Cong ty c6 tham quyén quyét dinh viée thanh Iy, nhugng ban tai san tuong tng.

Khi nhuong ban, thanh ly tai san, Cong ty phai thanh lap Hoi dong thanh 1y tai san. Hoi dong
thanh ly tai san gdbm Tong Giam ddc, dai dién Phong K& toan, dai dién Phong Hanh chinh Nhén
su. Hoi dong thanh 1y c6 trdch nhiém dénh gia thuc trang vé mat k§ thuét, thAm dinh gia tri tai
san hodc thué thdm dinh.

Moi hoat dong nhugng bén, thanh 1y tai san ¢b dinh phai tuan thu cac quy dinh cta Phap luét hién

hanh va quy dinh ndi bd ciia Cong ty (néu co).

Pidu 15. Kiém ké tai sin

15.1.

152,

Cong ty phai td chirc kiém ké, danh gié lai tai san trong cac truong hop sau nhim xac dinh chinh
x4c s tai san thira, thiéu, tinh hinh céng no, no qua han, ng khong thu hdi dugc:

Dinh ky 01 nam/lan (vao ngay 31/12 hang nam).

Khi Cong ty thuc hién quyét dinh chia, tach, hop nhat, sap nhap, giai thé, chAm dut hoat dong,
phéa san hodc ban, cho thué.

Cong ty chuyén dbi loai hinh hodc hinh thire s& hiru.

Sau khi xay ra hoa hoan, 1ii lut, thién tai, dich hoa va céc thiét hai bt thuong khac.
Danh gi lai tai san theo quyét dinh ciia co quan nha nudce 6 tham quyén.

Truong hop khéac gy bién dong tai san ctia Cong ty.

D6i vdi tai san thira, thiéu, no khéng thu hdi duoc, ng qua han can xac dinh o nguyén nhan va
quy trach nhiém ctia nhitng nguoi lién quan va xac dinh mirc boi thuong vat chat theo quy dinh.

Piéu 16. Panh gia lai tai san

16.1.
a.
b.
C.

16.2.

Cong ty thuc hién danh gia lai tai san trong céc truong hop sau:

Theo quy dinh tai Diéu I¢ hoat dong hodc quyét dinh cia HDQT, Phép luat lién quan.
Tai san dau tu ra bén ngoai (khi dem tai san di dau tu va khi nhéan vé).

Céc truong hop khac theo quyét dinh cia HDQT, phil hop véi quy dinh cta Phap ludt.

Trinh tu thuc hién viéc danh gia lai tai san phai tuan thu quy dinh cta Phap luat.



Diéu 17. Xir Iy ton thét tai san

17.1.

17.2.

17.3.

Tén thét tai san la tai san bi mét mét, thidu hut, hu hong, kém phdm chat, lac hau vé mit k¥ thuat,
tdn kho, & dong trong kiém keé dinh ky va kiém ké dot xuat.

Moi tdn thét vé tai san ctia Cong ty phai duoc 14p bién ban xac dinh mirc do, nguyén nhén, trach
nhiém va xuir ly nhu sau:

Néu nguyén nhén do chii quan cua cé nhén, tap thé gay ra ton that tai san thi tap thé, ca nhan do
phai bdi thuong, cu thé:

Trudng hgp ngudi gay ra thiét hai [a nguoi lao dong cua Cong ty, viée bdi thuomg thiét hai phai
dugc thuc hién pht hop véi quy dinh ciia Phap luat vé lao dong va cac quy dinh noi bd khac cua
Cong ty.

Pdi véi cac truomg hop khac, Cong ty duge quyén doi boi thudng thiét hai phti hop véi thoa thuan
gitra Cong ty va ngudi dé (néu co) va quy dinh Phép luat.

Tai san da mua bao hiém, néu tdn thét thi phai xir Iy theo hgp dong bao hiém.

Gi4 tri ton thit sau khi da bu dép bang tién bdi thudng cta ca nhan, tap thé, clia td chic bao hiém,
néu thiéu thi phan con thiéu duoc hach toan vao chi phi khéc trong ky.

Nhitng truong hop tén that do thién tai, dich hoa hodc do nguyén nhan khach quan gy ra, can lgp
phuong 4n trinh Téng Giam ddc xem xét quyét dinh.

NGi dung, trinh tu va thdm quyén xu ly tdn that cu thé vé tai san duoc thuc hién theo quy dinh

ndi bo co lién quan cua Cong ty.

Pidu 18. Quan Iy ng phii thu

18.1.

1. G

Céng ty phai m& sé theo ddi ddy dii cac khoan cong ng ngén han, dai han theo timg ddi tugng ng
(20m ca cac khoan lai) va thuong xuyén phan loai cdc khoan no, don dbe thu hoi no.

Cong ng cua Cong ty dugce quan ly nhu sau:

Truéce khi khoa sb ké toén dé 1ap béo céo tai chinh nam phai kiém ke, ddi chiéu cac khoan cong
no voi khach hang va chu ng; Cong ty trich 18p du phong ng phai thu kho doi theo quy dinh ctua
Bo Tai chinh.

Sau khi hoan thanh déi chiéu cac khoan cong ng, Phong Ké& toan phai trinh 1&n Téng Giam déc
dé c6 céac bién phap giai quyét, thu hdi cong ng. Viéc thu hdi no duoc thyc hién theo quy dinh ni
bo ctia Cong ty tai ting thoi diém, quyét dinh cu thé ctia Tong Giam dde va phi hop véi quy dinh
cua Phap luat.



18.3.

Céng ty duoc quyén ban cac khoan ng phai thu theo quy dinh cta Phép luat dé thu hdi vén. Gia
ban céc khoan no do cac bén tu thoa thuin. Chénh l1éch gitra gia tri thu hdi dwoc va gia tri khoan
no phai thu duoc xir Iy nhu d6i véi khoan ng phai thu khong doi duoc, cu thé:

S6 no khong thu hdi duge sau khi trir tién bdi thudng ciia ca nhan, tip thé co lién quan s& duge
bu dap tir nguén du phong no phai thu kho doi (néu ¢6) néu thiéu s& hach toan vao chi phi cia
Cong ty.

Bo phan c6 trach nhiém thu hdi ng theo quy dinh ctia Cong ty tai timg thoi diém phai xir ly kip
thoi cac khoan phai thu khé doi, no khéng thu hdi duge va bao cédo Tong Giam dbe.

No khong c¢6 kha nang thu hdi sau khi xir Iy nhur trén, Cong ty van phai theo ddi trén tai khoan
ngoai bang cin doi ké todn va t6 chirc thu hoi.

Trong vong 15 ngay sau khi xir ly cdc khoan ng khé doi, b phan thu hoi cong ng phai bdo céo
bing vin ban v6i Tong Giam ddc vé két qua thuc hién.

PHAN III. DOANH THU VA CHI PHi KINH DOANH

Pi¢u 19. Doanh thu tir hoat dong kinh doanh

19.1.
19.2.

19.3.

19.4.

19.5,

Doanh thu tir hoat dong kinh doanh cua Céng ty, gdm:
Lii ban céac tai san tai chinh tu doanh ghi nhan théng qua 13i/16.

Chénh léch tang do danh gia lai céc tai san tai chinh tu doanh ghi nhén théng qua 13i/18 cudi ky

ké toan.

Céc thu nhap phat sinh tir cc tai san tai chinh tu doanh ghi nhan théng qua 13i/I5 cac khoan dau
tw ndm gitr dén ngay ddo han, céc khoan cho vay, tai san tai chinh sin sang dé ban.

Doanh thu cung c¢ip cac dich vu theo cac nghiép vu kinh doanh chiing khoéan theo Gidy phép
thanh l4p va hoat dong ctia Cong ty, duge stra dbi, bo sung tai tirng thoi diém.

Doanh thu khac pht hop vai quy dinh Phap luat.

Diéu 20. Doanh thu hoat dong tai chinh

20.1.

20.2.
2.3

20.4.

Doanh thu hoat dong tai chinh ciia Céng ty, gém:

Doanh thu tir chénh l&ch 14i ty gia hdi doai (Chénh léch ty gia hdi doai da thuc hién va chénh léch
l3i ty gia hdi doai danh gia lai cudi ky ké toan).

Doanh thu tir 13i tién gui ngan hang khong ¢b dinh.

Doanh thu, du thu ¢6 tic, loi nhuan duogc chia tir cac khoan dau tu vao cdng ty con, cong ty lién

két, lién doanh.

Doanh thu khac ctua Cong ty.



Pidu 21. Nguyén tic xac dinh doanh thu

.4 o

21.2.

Cong ty tudn thi nguyén tic ghi nhan doanh thu theo quy dinh ctia Phap luat va huéng dan lién
quan dén ké toan 4p dung di v6i cong ty chimg khoan cuia Bo Tai chinh tai tirng thoi diém.
Téng Gidm dbc Cong ty chiu trach nhiém trude Phap luat vé tinh ding dén va hop phap cua cac
khoan doanh thu. Toan bd cic khoan doanh thu phat sinh trong ky phai c6 chimg tir hop 1€ va
duoc phan 4nh day du vao sb sach ké toan cia Cong ty theo ché do ké toan hién hanh.

Piéu 22. Chi phi

22.1.
22.2.
22.3.

22.4.
22.5.
22.6.
227
22.8.
22.9.

Chi phi ctia Cong ty bao gom:
Khoan 18 do ban cac tai san tai chinh ghi nhan théng qua 13i/15.
Chi phi mua céc tai san tai chinh ghi nhan thong qua 13i/18.

Chénh léch giam do danh gié lai cac tai san tai chinh ghi nhan thong qua 13i/1d thudc danh muc

tai san tai chinh ctia Cong ty.

Chénh léch giam do danh gi4 lai cac tai san tai chinh sin sang dé ban khi phan loai lai.
Chi phi giao dich bén céc tai san tai chinh.

Chi phi hoat dong cung cap san pham, dich vu.

Chi phi tai chinh.

Chi phi ban hang.

Chi phi quan ly, nhan sy, van hanh.

22.10. Chi phi thué thu nhap doanh nghiép phat sinh trong ky ctia Cong ty.

22.11. Chi phi khac.

Piéu 23. Quaén Iy chi phi

Céng ty phai quan 1y chit ch& cac khoan chi phi nhim giam chi phi, ting lgi nhuan bang cac bién
phap quan ly:

Xay dung, ban hanh va té chirc thuc hién cac dinh mirc cho qué trinh san xudt, kinh doanh. Céc
dinh murc phai dugc phd bién dén tan nguoi thuc hién, cong bd cong khai cho ngudi lao dong
trong Cong ty biét dé thuc hién va kiém tra, giam sat. Moi khoan chi phai dam bao nguyén tac
tiét kiém, hiéu qua, ding muc dich, duoc thuc hién trén co sé day du chang tir, héa don hop phép,
hop 18, duge kiém soat va phé duyét theo ding thAm quyén quy dinh ctia Cong ty, quy dinh cia
Phap luat.



Diéu 24. N§i dung mot s6 khoén chi cu thé

24.1.

24.2.

24.3.

Chi phi phai tra 1ai huy dong von, I4i phai tra tién vay phai duoc hach toan dung, di va kip thoi
tai timg thoi diém.

Chi phi kh4u hao tai san c6 dinh

Tai san c¢b dinh phai duoc theo dai, quan ly, sir dung va tinh khdu hao theo quy dinh ctia B0 Tai
chinh va quy dinh tai quy ché nay. Trudng hop vi Iy do mudn nhanh chong dbi méi thiét b ky
thuat, thay thé tai san c¢6 dinh, Cong ty c6 thé thuc hién phuong an khau hao nhanh. Viéc thuc
hién khéu hao nhanh phai thuc hién ding theo quy dinh cia Bd Tai chinh va phai dugc Tong
Giam ddc théng qua trude khi thuc hién.

Chi cho nhan su

Céng ty thanh todn tién lwong, tién cong, phu cép, tro cAp, tién thuong, chi phi dao tao, phi kham
strc khoe, chi phi cong tac, chi phi di lai, qua cac dip I€, chi phi cac hoat dong, su kién... cho ngudi
lao dong va nhan sur khéc cua Cong ty (“Nhan su™) trén co s& mot trong cac van ban nhu Quy ché
ndy, Thoa udc lao dong tap thé, quy ché tién luong, quy ché thuéng, hop dong, théa thuan hoic
don dit hang véi cac ddi tac, nha cung cép hodc theo quy dinh trong cac Hop dong lao dong, thoa
thuan dao tao, phu luc, quyét dinh, chinh sach ctia Cong ty... hodc phap luét lién quan tai ting
thoi diém, trong do:

Céc khoén chi luat dinh nhu bao hiém xa hoi, bao hiém y té, bao hiém thét nghiép, tai nan lao
dong va bénh nghé nghiép, kinh phi cong doan... dugc thuc hién theo cac quy dinh hién hanh cua
Nha nudc, quyét dinh va/hoac quy dinh ngi bo cua Cong ty.

Cac khoan thu nhép, phu cép, hd tro, thudng, qua tang, lgi ich khac ctia Nhan su duoc thuc hién
theo cac Hop dﬁ“)ng lao dong, théa thuan, phu luc, quyét dinh dinh kém Hop dc‘“Jng lao dong hoic
cac chinh sach, nghi quyét, quyét dinh, to trinh phé duyét cia PHPCD, HPQT hoic Téng Giam
dbc Cong ty tai timg thoi diém hodc theo céc hop dong/thda thuan/don dat hang gitra Céng ty véi
cac ddi tac/nha cung cép, bao gdm:

Luong co ban, luong lam thém gio;

Phu cép an trua, phu cdp xing xe, phu cip dién thoai, phu c4p trach nhiém, phu cip ngoai ngir,
phu cap chirng chi nghé nghiép, phu cdp dong phuc, trg cap thAm nién, phy cap/tro cap khac;

Thang luong 13, thuong hidu qua cong viéc, thuong két qua kinh doanh, thuong du an, thudng
hoidc qua ting cic ngay 1€, tét nhu sinh nhat, 8/3, 30/4, 1/5, 1/6, trung thu, 2/9, ngay Gid t6 Hung
Vuong, Tét duong lich, Tét dm lich, tién Ii xi Tét am lich, ky niém ngay thanh 1ap cong ty me,
tap doan, ky niém ngay thanh 1ap cong ty, tién thuéng hoic qua khic;

Phi bao hiém sirc khoe va bao hiém tai nan, phi kham strc khoe dinh ky cho Nhan su va nguoi

than ctia Nhan su;
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Chi phi di lai, an, & khi di cong tac, tham du hdi nghi, hoi thao;

Chi phi td chtrc cac hoat dong nghi mat, xay dung d6i nhom (teambuilding), tiéc cudi nam (year
end party), cac hoat dong/tiéc gin két ndi bo dinh ky tudn/thang/quy/bén nién, chi phi do &n nhe
(snack), sita, tra, ca phé hang ngay cho nhén su...;

Phi dao tao, tai trg, hd trg cho Nhén su hoc va/hodc thi cac khoa hoc Iéy chung chi/ky nang, boi

dudng nghiép vu, ning cao nang luc quan ly;

Thudng cho Nhan su theo cac chuong trinh, chinh séch ciia Cong ty nhu gi¢i thiéu Gmg vién cho
Cong ty, giai thuong khi tham gia cdc cudc thi/chién dich cua Cong ty/tp doan;

Chi cudi hoi, ma chay, om dau, tai nan, sinh né cho Nhan sy va nguoi thin;

Céc khoan chi khac cho chuyén gia, ngudi lao dong nudc ngoai (expat), can bo quan ly nhu
thudng quy/ban nién/ndm, chi phi thué nha, chi phi stra chita nha phat sinh khi chuyén dén hodc
chuyén di theo hop ddng thué nha, phi chuyén viing (van chuyén do, di lai tir Han Qudc sang Viét
Nam), chi phi vé may bay khir hdi cho Nhan sy va ngudi than tir Viét Nam vé Han Quéc va nguge
lai cho muc dich vé& tham nha, chi phi hoc ngoai ngi (tiéng Anh hoiic ngdn ngit ctia nude so tai)
cho Nhan su va nguoi than, hd tro tién hoc phi va tién xe tuyén cho céc con ctia Nhan su, chi phi
lam thi thuc, thé tam tr(, thé thudng tra, gidy to vé cu trd, 1y lich tu phap, gidy phép lao dong,
gidy to v& lao dong va cac gidy to, tha tuc khac ¢ lién quan ciia Nhan su va ngudi than ctia Nhan
su;

Thuéng cb phiéu, phat hanh ¢b phiéu cho ngudi lao dong;

Céc khoan chi, trg cdp, phu cap, hd trg khéc.

Piéu 25. Chi trang phuc lao dong va bao ho lao dong

Chi phi cho ddng phuc, trang phuc lao dong va bao ho lao dong dugc thyc hién theo quy dinh,
quyét dinh, chinh sach noi bd ¢6 lién quan cua Cong ty hoac Hop ddng lao dong, cac thoéa thuan,
phu luc hodc quyét dinh cuia Cong ty tai timg thoi diém phu hop vé6i quy dinh cha Phap ludt.

Diéu 26. Chi phi thué tai sin, bat djng sin, quing cio, khuyén mai

20.1;

Chi phi tién thué tai san:
Puoc hach toan vao chi phi kinh doanh theo s6 tién phai tra thuc té trong nam.

Moi truong hop thué nha, thué tai san ¢b dinh phai trén co s hop dong ky két gitra bén cho thué
va bén di thué. Trong hop ddng phai ghi rd thoi gian thué, thoi gian thanh todn, hinh thirc thanh
todn, gia ca, quyén va nghia vu moi bén.

Gia thué nha va thué tai san cb dinh phai phii hop vdi gié thi truong tai thoi diém hai bén ky két
hop ddng. Ngudi ky két hop ddng thué phai chiu trdch nhiém vé su can thiét, gid ca va céc van
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26.2.

26.3.

dé tai chinh, phap 1y c6 lién quan. Moi hop ddng thué nha, thué tai san khi thanh toén phai c6 ho4
don hop phap, hop I¢é theo quy dinh ctia B Tai chinh.

Chi phi nop thué, phi, tién thué dét phai ndp lién quan dén hoat dong kinh doanh nhu: 1€ phi mon
bai, thué str dung dat hodc tién thué dét, thué tai nguyén, 1& phi cAu pha, 1& phi sén bay, céc loai
thué va phi khac. Cong ty duoc phép ghi vao chi phi va phai ndp vao Ngan sach Nha nudc cac
loai thué theo luat dinh.

Chi phi khac

Chi phi quang cdo, tiép thi, khuyén mai, tiép tan, khanh tiét, giao dich ddi ngoai, chi phi hoi nghi
va cdc chi phi khc phai c6 hoa don hodc chimng tir theo quy dinh ctia Bo Tai chinh. Viéc quang
cdo phai tuan theo cac quy dinh sau:

Tong Giam dbc Cong ty phé duyét cac noi dung vé nha cung cap va chi phi quang céo lién quan.
Moi hinh thirc quang céo déu phai c6 mot trong cac tai lidu nhu hop ddng, thoa thuan, don dit
hang va/hodc hinh thirc tai liéu khac theo ap dung cia nha cung cip.

Diéu 27. Chi cho tu vin, chuyén gia, cng tac vién, ngudi gidi thiéu

271
a.

b.

273

27.3.

Chi phi cho tur vén, chuyén gia, cong tac vién, ngudi gidi thiéu nhu sau:
Thu lao tra theo dinh ky hang thang, quy, nam hoéc theo timng vu viéc (khong tinh 1am thém gio).
Cac khoan tién thuong dinh ky hodc dot xuét.

Cac khoan tién, qua ting theo timg chuong trinh gidi thiéu khach hang mo tai khoan (bao gdm ca
qua tdng chao mirng (welcome) cho chinh khach hang khi m¢ tai khoan).

Céc chi phi khéc lién quan dén cong tac tu van, cong tic vién, mo va gidi thiéu mé tai khoan,
chuong trinh khuyén mai khéc.

Viéc chi cho céc hoat dong néu trén dugc thuc hién trén co s& hop dong, thoa thuan hodc bién
ban nghiém thu dugc ky két giira Cong ty va ngudi tu van, chuyén gia, cdng tac vién, ngudi gioi
thiéu hodc trén co s& quyét dinh ctia Cong ty vé céc chuong trinh khuyén mai tai timg thoi diém.
Tong Giam dbc quyét dinh muc chi va didu kién chi cho timg trudong hop, chuong trinh cu thé

nhung phai luén dam bao loi ich cia Cong ty.

Diéu 28. Chi hoa hdng, méi gidi, dai Iy, uy thac

28.1.
28.2.

28.3.

Viéc chi hoa hong méi gidi clia Cong ty phai gén véi hiéu qua kinh té do viéc mi giéi mang lai.
Viéc chi hoa hong méi gidi phai tuan tha luat thué thu nhap ca nhan va cac quy dinh cd lién quan
ctia Phap luat.

Déi tuong dugc huong hoa héng moi gidi, dai ly, uy thac la cac td chirc, ca nhan trong va ngoai

nudce co lam moi gidi, dich vu, dai ly, uy thac phuc vu cho cac nghiép vu kinh doanh ctia Cong
12



ty nhu méi gigi giao dich chimg khoan thu phi khach hang, moi gi¢i mua va ban ¢b phiéu, huy
dong von, du an dau tu, s dung vbn, dich vu marketing, thu héi no va cac hoat dong khac cia

Cong ty, can ctr vao hiéu qua kinh té do viéc mdi gidi mang lai.

28.4. Mic chi hoa hdng moi gi¢i do Téng Gidm dbc phé duyét ting 1an theo dé nghi cliia ngudi phy
trach phong ban chuyén trach.

28.5. Khong chi hoa hdng méi gidi dbi voi cac dbi tugng dudi day:

a. Pai ly ciia Cong ty, trong truong hop chi hoa héng cho loai san pham, dich vu ma Céng ty giao
cho dai ly do.

b. Khach hang duge Cong ty chi dinh mua san phém, dich vu do.

28.6. D&i véi cac khoan chi hoa hdng dai 1y, ty thic va méi gi6i khéc: do Tong Gidm doc phé duyét
timg 14n theo dé nghi ctia ngudi phu trach phong ban chuyén trach.

Piéu 29. Chi mua siim cong cu dung cu, vat lidu, vin phong phim

29.1.  Viéc lua chon nha cung cép, giao két hop déng, thoa thudn, don dét hang vé mua sdm tai san phai

phit hop v6i Quy dinh mua sim ctia Cong ty tai tig thoi diém.

29.2. Cong cu, dung cuy, vat li¢u, vin phong pham duoc giao cho nguoi str dung pht hop véi quy dinh

ndi bd cua Cong ty.

29.3. Pinh ky hang ndm hodc dot xuat theo yéu cau ctia Tong Giam déc, Phong Hanh chinh Nhén su
va Phong Ké toén phdi hop té chirc kiém ké cong cu dung cu cling dot véi kiém ké tai san cb
dinh.

Piéu 30. Chi phi du phong

30.1. Cong ty phai lap du phong riéng cho timg loai chirg khoan bj suy giam gia tri va dugc tong hop
lam cén ¢ hach toén vao chi phi hoat dong ctia Cong ty vao cudi ky ké toan.

30.2. Cong ty phai lap du phong ng phai thu kho doi theo quy dinh.
Pitu 31. Nguyén tic vé dam bio an toan tai chinh

Cong ty phai duy tri c4c ty 1 an toan tai chinh, bao dam kha ning thanh khoan va tuén tha quy
dinh c6 lién quan tai Luat Chirmg khoan duoc stra ddi, bd sung tai timg thoi diém va cac vin ban

huéng dan.
PHAN IV. LOI NHUAN VA PHAN PHOI LQI NHUAN
Piéu 32. Xac dinh lgi nhuén

Lgi nhuén chua phan phéi ctua Cong ty bao gf“)m loi nhuén da thuc hién va lgi nhudn chua thuc

hién.



Piéu 33. Phén phéi lgi nhusn

3.1,
33.2.
33.3.

33.4.
33.5,

Loi nhudn thuc hién cia Cong ty dugc phan phdi nhu sau:
Nop thué thu nhap doanh nghiép theo luat dinh.
Bu khoan 15 cua cic nam trude, dbi voi cac khoan 18 khong duoc trir vao loi nhudn trude thué.

Trir cdc khoan chi phi thuc té di chi nhung khéng duoc tinh vao chi phi hop Iy khi xac dinh thu
nhép chiu thué.

Trir céc khoan tién phat vi pham phap luét thudc trach nhiém cua Cong ty.

Loi nhuén sau khi giam trir cdc khoan trén thi dugc phan phdi cac Quy (néu cd) va chi tra cd tirc
cho céc ¢b dong. Mirc chi tra ¢b tirc do PHPCD quyét dinh.

PHAN V. CHE PQ KE TOAN, THONG KF VA KIEM TOAN

Diéu 34. Ché a9 ké toan théng ké

34.1.

34.2.

Cong ty c6 nghia vu t6 chiic thuc hién ché do ké toan théng ké theo dung cac quy dinh ctia Phap
luat hién hanh vé ké toan, théng ké, dap ting cac yéu cau:

Ghi chép day du cac nghiép vu kinh té phat sinh.

Cap nhat s6 sach ké todn, phan anh ddy du, trung thue, chinh x4c, khich quan céc hoat dong kinh
té, tai chinh.

Cong ty phai luu gift, bao quan ching tir ké toan theo dung quy dinh.

Piéu 35. Bio cio tai chinh

35.1.

352,

35.3.

Néam tai chinh bt ddu tir ngdy 01 théang 01 va két thic vao ngay 31 thang 12 duong lich; cac hoat
dong kinh té phat sinh dugc phéan 4nh bing dong Viét Nam, néu ¢o phat sinh bang dong ngoai té
phai quy dbi ra dong Viét Nam theo quy dinh clia Phap luét.

Két thiic nam tai chinh, Cong ty phai lap dang thoi han cdc bdo cdo tai chinh, bdo cao thong ké
theo quy dinh Phép lut hién hanh. Téng Giam déc Cong ty phéi chju trach nhiém vé tinh chinh
xdc, tinh trung thuc cia cac bao cdo nay.

Bdo céo tai chinh cua Cong ty phai dugc t6 chirc kiém toan doc 1ap kiém toan truée khi trinh
DHDCD xem xét va thong qua.

CHUONG III PIEU KHOAN THI HANH

Diéu 36. Hiéu luc

Quy ché nay dugc ap dung ké tur ngay ky.
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Piéu 37. Diéu khoin thi hanh

37.1. Nhing vAn dé chua duoc dé cap dén trong Quy ché nay s& duge thuc hién theo quy dinh khéc cua
Céng ty va quy dinh Phép luat co lién quan.

37.2. Céc ca nhan, don vi lién quan co trach nhiém thi hanh dung Quy ché nay. Nhan sy Cong ty vi
pham Quy ché nay sé& bi xir ly tuy theo mirc do vi pham.

Pidu 38. Sira dbi, bd sung Quy ché
Moi stra déi, bd sung hodic chédm dut hiéu luc déi véi Quy ché nay phai dugc thé hién dudi hinh
thire van ban tiy theo nhu cau thyc té hoat dong cua Cong ty theo quyét dinh ciia HDQT hodc
ngudi duge HDQT uy quyén tai tirng thoi diém.

T/M HQOI PONG QUAN TRI
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